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APPENDIX A

Reconci liation of Accounts Receivable Control (ARCTRL) and the Accounts
Recei vabl e Detail (ARFILE) files.

At the end of the regional center processing cycle, the follow ng steps shoul d
be conpleted to determ ne whether additional action nust be taken to insure
that the ARCTRL and ARFILE files are reconcil ed.

1.
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AR Contol Not Equal A/R Detail Report.

Regi onal center staff will generate this report to deternmine if
the AR Control file is reconciled to the AR Detail file. Al
clients listed on the report will require research and then
notification to the HELP Desk to adjust the appropriate record as
necessary. |If no clients are listed on the report, then the two
files are reconcil ed.

a. At the conmmand |ine, enter >CALL JARFARC and press the enter
key.

b. Respond with a >YES to the nessage.

cC. If there are clients listed on the report, continue with the

foll owi ng steps.

C osed Recei vabl es Report

a. If your regional center has not generated the O osed
Recei vabl es Report (Menu ARMEN3, ption #6), do so at this
tinme.

pen Recei vabl es Report

a. Cenerate the Open Recei vabl es Report (Menu ARMEN3, ption #5
or Menu ARMES2, ption #5).

1. Be sure to select the option to I NCLUDE zero anounts.



4.

5.

Rev: /01

REVENUE/TRUST
APPENDIX A

Regi onal Center Research

a.

These di screpancies could affect only the ARFILE or it may
have affected the ARCTRL (A/R Control Record). Regional
centers will need to research on an individual basis to
determi ne what requires adjustnent.

For each client gppearing on the report, regiona center staff will need to use the
fallowing inquiry menu options

1. CSOFT (ARMESL, Option #2
2. Receivable Control Record (ARMES1, Option #4
3. Receivable Detail Record (ARMES1, Option #4

Documentation to submit to PARCS

a

If the detall requires adjustment, on the Receivable Detail Inquiry screen print,
circle either the RR (Recurring Receivable) or CR (Cash Receipt) requiring
adjusment AND write in the total amount that the transaction should reflect.

If the detail is correct and the control record (ARCTRL) requires adjustment,
write the amount that the control record should reflect directly onto the
ARFARC report (Please note: Any change to the control record will affect the
total of the Open Recelvable Report and subsequent reconciliation to the
generd ledger, thus amanud journa entry may be required).
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TO GENERATE OR- REPORTER REPCRTS:

OR- REPORTER Reports are not avail able on the UFS Menu. The foll owi ng pages are an
exanmpl e of how to generate the OR REPORTER Report CLSBL.

COMVAND MENU:  UFSMEN
3/15/99 9:38:52 TERRY SAC400
Rk Rk Sk kR S R R R Sk S lj\" FmM FISCAL SYSTEM ER R R R R R R R R kS R R Sk

1. ACCOUNTS PAYABLE OPERATI ONS 13. TCM | NFCRVATI ON
2. ACCOUNTS PAYABLE SERVI CES 14. MAS | NFCRVATI ON
3. ACCOUNTS RECEI VABLE 15. EARLY START | NFORVATI ON
4. CENERAL LEDGER 16. PERSONS AT RI SK | NFORVATI ON
5. PAYROLL 17. NURSI NG HOVE REFORM | NFORVATI ON
6. PROPERTY ACCOUNTI NG 18. LI VE SUPPORTI VE DEVI CES
7. FINANCI AL REPCRTI NG 19.
8. BUDGET PREPARATI ON 20.
9. CLI ENT | NFORVATI ON 21.
10. CDER | NFCRVATI ON 22.
11. 23.
12. 24. SICGN OFF

Ready for option nunber or conmand

If you are unable to access the OR REPORTER menu after typing in »>OR2' on the command
line, please see your regional center Systens Cperator for assistance.
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MAI N Mai n Menu Job: PCD132A
User: TERRY
Sel ect one of the follow ng:

1. Wrk with D splays, Reports, Qutput Files and File Definitions
2. Display Current Job Log
3. Edit Current Library List
4, Change Current Qut Queue and/or Job Queue
90. Sign Of
Sel ecti on:
===> 1
F3=Exi t F4=Pr onpt F12=Pr evi ous Fl4=Subm tted Jobs
F16=Messages F18=Pri nted Qut put

(© COPYRI GHT CQutput Reporting, Inc., 1990, 1993.
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Work with Displays, Reports and Qutput Files

Type options, press

Enter.

1=Run 2=Nodi fy 3=Copy 4=Erase 5=Browse Spec 6=Print Spec
8=Regenerate 13=Change Description 90=Si gnof f
Opt  Nane Type Description
CKACT Report SOF"'S I N THE CTRANS FI LE THAT ARE NOT IN THE CS
CLRR1 Report SUWARI ZED OPEN RECEI VABLE RPT BY Fl SCAL YEAR
1 CLSB1 Report 3- YR TRUST VS SUBSI DI ARY ( CHECKI NG) - ALL
CLSB2 Report  3-YR TRUST VS SUBSI DI ARY ( CHECKI NG) - DI FFERENCES
CLSB3 Report 3- YR TRUST VS SUBSI DI ARY ( SAVI NGS) - ALL
CLSB4 Report 3- YR TRUST VS SUBSI DI ARY ( SAVI NGS) - DI FFERENCES
CLSB5 File SELECT CTRANS RECORD WIN 3 FY
CLSB6 Report COVPARES SUBSI DI ARY VS CTRANS ( CLSB5- QUTPUT)
DD203 Report DD203
D8708 Report D8708
EXCID Display Concept Quide Display 1
EXC3R Report Concept Quide Report 3
EXI| R Report exanpl e report
F3=Mai n Menu F5=Refresh F6=Creat e F10=Top
F11=Bott om F12=Cancel F17=Subset F24=NMor e Keys
Rev: 1/01 -5



REVENUE/TRUST

APPENDIX A

Run Options Report

CLSB1

Type options, press Enter.
Wiere to run . . . . . B B=batch, |=interactive

Change library list . N Y=yes, N=no
Run-tinme variables . . Y Y=yes, Ne=no
Overrides . . . . . . N Y=yes, N=no

F5=Ref resh F12=Cancel

Change the default >Nt for Run-tine variables to a »Y:

Rev: /01 -6



REVENUE/TRUST

APPENDIX A
Run-tine Variables Initialization Report
CLSB1
Type run-tinme data, press Enter.
Field Type Length Data ...10....5...20....5...30....5...40....5...50
PY2CCYYMM  Num 6,0 199807
CURCCYYMM  Num 6,0 200106
F5=Ref r esh F12=Cancel

The paraneter screen will be displayed for the programsel ected. Enter the
appropriate information for each field on the paraneter screen.

PY2CCYYMV (2™ prior FY begi n year/no 199807
CURCCYYMM (Current FY end date year/no 200106

This exanple is for fiscal year 2000/01. For the new fiscal year (00/01),
each year would be incremented by 1 (i.e. 199807=199907) .

The above parameters can al so be used for OR REPCRTER Report >CLSB2'.

Rev: /01 -7



REVENUE/TRUST
APPENDIX A

OR-Reporter Reports

Parametersfor OR-Reporter Report >CLRR1', Summarized Open Receivable Report By Fiscal
Year.

This program requires the regional center user to enter specific data. To accomplish this, please complete the
following steps:

Run-time Variables Initialization Report
CLRR1
Type run-time data, press Enter.

Field  Type Length Data...10...5...20....5...30....5...40....5...50
CURENDCYM Num 60 200106
PRENDCYM  Num 60 200006
PR2BGNCYM Num 60 199807
PR2ENDCYM Num 60 199906

F5=Refresh F12=Cancel

Explanation of Fields

CURENDCYM (Current End of Fisca Year >YYMM:) 200106
PRENDCYM (Prior End of Fisca Year YYMM:) 200006
PR2BGNCYM (2nd Prior Begin of Fisca Year >YYMM:) 199807
PR2ENDCYM  (2nd Prior End of Fisca Year >YYMM:) 199906

Note: This exampleis for fiscal year 2000/01. For the new fiscal year (01/02), each year would be
incremented by 1 (i.e. 200106=200206, €tc).
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