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Deleting TCM Units 
 
Deleting TCM units ensures that all TCM unit reversals are properly transmitted to the 
department and applied to TCM claims. This process should be used to delete a large 
number of TCM units or TCM units that are no longer accessible due to purged data. 
  

1. Create a spreadsheet in Excel with the following columns of information (data 
regarding the TCM records to be deleted): 

 
A. UCI 
B. Service Month 
C. Service Year 
D. Service Type 
E. Number of units 
F. Service Day 
 

 
 

2. Remove any headings that you may have used to organize information by 
deleting row 1. 
 

3. Highlight all of column B (Service Month), right click, and select ‘Format Cells’ 
from the menu that appears. 
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4. On the ‘Number’ tab, select ‘Custom.’ In the field under the word ‘Type,’ input two 
zeros, and select ‘OK.’ 
 

 
 

5. Highlight all of column E (Number of Units), right click, and select ‘Format Cells’ 
from the menu that appears. On the ‘Number’ tab, select ‘Custom.’ In the field 
under the word ‘Type,’ input three zeros, and select ‘OK.’ 
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6. Highlight all of column F (Service Day), right click, and select ‘Format Cells’ from 

the menu that appears. On the ‘Number’ tab, select ‘Custom.’ In the field under 
the word ‘Type,’ input two zeros, and select ‘OK.’ 

 
7. On the file tab of the Excel sheet, select ‘File/Save As.’ Name the file TCM 

Deletions. 
 

8. In the ‘Save As Type’ field, use the drop down to select ‘Text (Tab 
Delimited)(*.txt)’. 

 

 
 

9. Your text file should look like the figure below.  
 

 
 

Provide the formatted TCM Deletions text file to the system operator at your center 
to be uploaded into the BRTCM file. 
FOR SYSTEM OPERATORS: 
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Verify that the text file is in the appropriate format. Then load it into the BRTCM file 
using client access. 
 
After the file is loaded, type CALL JBR101 to run the program that uploads it into 
the TCMFLE file. 


