UFS Medicaid Waiver System (MWS)
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MWS Main Menu (LAMENU)
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Menu: LAMEMU Medicaid Waiwver Suystem Ugzer I1D: HODBUSER
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. Maintain MWS Master fil
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3. Late Reporting Short Term Absences

5. MWS Master file inguiry
G. Maintain Table of MWS Certifiers
11. Print MWS Master file

12, Print MWS Transaction report
13. Print Current Waiver Eligibles

Selection or Command 9@, Sign off
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Maintain MWS Master File

Function codes A (Add) or C (Change)

Using Function Code A
1) Function code A edits
a) If the consumer already exists in the MWS master, an error will appear.

-

-

MWS MAINTENANCE

FUNCTION CODE: a
UCI NUMBER:
OPERATOR CODE: HQA

F7=Exit

RC HQ DEVELOPMENT ﬁ\\

Screen 1 - Consumer Selection
Adding a consumer

i) Use transaction code A for ADD.

BIRTHDATE:
SSN:

LAST: CONSUMER

f R.C.: 369 UCI:

CPC: AWI

FIRST: TEST MI: A TRAN CODE:
6/709/1969 SEX: F

MEDI-CAL®: __  ___ WAIVER YEAR:
TRAN CODES: A = Add MWS Client

C = Change Transaction

R = Recertification

S = Short Term Absence

X = X Transaction

ENTER TO UPDATE ELIGIBILITY INFO, F4 - CANCEL NO UPDATE

ID

30

Screen 2 - Transaction Code Selection
Consumer Verification
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/m R.C.: 369 UCI: CPC: AWI \

LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: A
BIRTHDATE: 6/09/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30
MUWS : ELIG GROUP: _ SDC CASE#: EXIT DATE: 000000
ELIG FOR WAIVER: ELIGIBILITY DATE: 000000 REASON FOR INELIGIBILITY:
TERMINATION REASON: TERMINATION DATE: 000000
REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: SIG DATE: 000000
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000
COMMENTS :
\\ENTER TO UPDATE F4 -- CANCEL NO UPDRTE//

Screen 3 - Maintenance Entry

b) Must back tab (SHIFT + TAB) to MWS (waiver type) entry field
i) Valid values are ‘M’ (regular Medicaid Waiver) or ‘I’ (1915i)
(1) Required fields:

(a) Eligibility Group A - discharged from SDC. Include Waiver type
(MWS) M or ], SDC case number, exit date, eligibility for waiver =
Y, eligibility date, determined by, and signature date. Eligibility
date must be the same as exit date or no more than one day after
the SDC exit date.

(b) Eligibility Group B — Not discharged from SDC. Requires Waiver
type (MWS) M or ], eligibility for waiver =Y, eligibility date,
determined by, and signature date.

(c) Eligibility Group I - Institutionally Deemed. For add, change, or X
transactions, an entry including SDC case # and SDC exit date will
be treated the same way as Eligibility Group A. An input of “I” with
no SDC case # and exit date will edit as Eligibility Group B.

(d) Signature date must be no more than 30 days past eligibility date.

Note: System may change dates to either the first day of the month, the last day of
the month, or to the first day of the month of the Signature Date. When this happens,
a message will appear notifying the user. There is an override feature that will allow
you to keep the date you've entered.
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\\FNTER TO UPDATE F4 -- CANCEL NO UPDATE

R.C.: 369 ucr: CPC: AWI \

LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: A
BIRTHDATE: 6/09/1969 SEX: F

SSN: MEDI-CAL#: WAIVER YEAR: 30
MWS: M ELIG GROUP: B SDC CASEH: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 010112 REASON FOR INELIGIBILITY:

TERMINATION REASON: TERMINATION DATE: 000000

REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: CASEWORKER SIG DATE: 011512
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS: Add MWS consumer_

Using Function Code C

1) Enter function code C to update/change.

a.
b.
C.

=Bl i~

The following transaction codes are supported:

Termination (transaction code C)

Requires termination reason, termination date, determined by, and
signature date. In some cases, a reason will be required to be entered
in the Comments field. Note: When a 27d termination is entered, the
system will blank out the reactivation of the previous termination.
Reactivation (transaction code C)

i. Requires reactivation reason, reactivation date, determined by,
and signature date. In some cases, a reason will be required to
be entered in the Comments field.

Recertification (transaction code R)
i. Requires recertification date, determined by, and signature
date.
Short Term Absence (transaction code S)
i. Requires termination with reactivation within 120 days.
X Transactions (transaction code X)

i. Used for odd situations. There are minimal edits with an X
transaction. Requires determined by, signature date, and
comment. Signature date must be within 30 days of the latest
date displayed for any field.

Change of:

Waiver Type (MWS or 1915i)
Eligibility Group (B orI)

SDC Case # (if eligibility group I)
Exit Date (if SDC)

. Waiver Eligibility (yes or no)
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a. Eligibility Date (if change in waiver type or if eligibility for waiver was
changed from N to Y)

4 ™

RC HQ DEVELOPMENT
MWS MAINTENANCE

FUNCTION CODE: C
UCI NUMBER:
OPERATOR CODE: HQA

F7=Exit
\ J

Screen 1 - Consumer Selection
Changing an existing consumer record

/,LHQNGL R.C.: 369 UcI: CPC: AWI ﬁ\\
LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: A
BIRTHDATE: 6/09/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30

TRAN CODES: A = Add MWS Client
C = Change Transaction
R = Recertification
S = Short Term Absence
X = X Transaction

YOUR LAST TRAN CODE IS DISPLAYED, PLEASE ENTER NEW TRAN CODE

\\ ENTER TO UPDATE ELIGIBILITY INFO, F4 - CANCEL NO UPDATE //

Screen 2 - Last transaction code is displayed
Enter desired code
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R.C.: 369 UCI: CPC: AWI \

LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C

BIRTHDATE: 670971969 SEX: F

SSN: MEDI-CAL#: WAIVER YEAR: 30
MWS: M ELIG GROUP: B SDC CASE#H: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 010112 REASON FOR INELIGIBILITY:

TERMINATION REASON: 4 TERMINATION DATE: 013112

REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: CASEWORKER SIG DATE: 020112
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS: Terminate M waiver_

\\FNTER TO UPDATE F4 -- CANCEL NO UPDRTE//

Screen 3 - Last transaction is displayed
Enter update

The last transaction is shown. To change waiver type, back tab (shift + tab) to MWS
field:

/ R.C.: 369 UCI: CPC: AWI \
LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C
BIRTHDATE: 6/09/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30
MWS: I ELIG GROUP: _  SDC CASE#: EXIT DATE: 000000
ELIG FOR WAIVER: ELIGIBILITY DATE: 000000 REASON FOR INELIGIBILITY:
TERMINATION REASON: TERMINATION DATE: 000000
REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: SIG DATE: 000000
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS :
\\ENTER TO UPDATE F4 -- CANCEL NO UPDHTEI/

Screen 3 - waiting for new waiver type information
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/ R.C.: 369 UCI: CPC: AWI N

LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C
BIRTHDATE: 6/09/1969 SEX: F

SSN: MEDI-CAL#: WAIVYER YEAR: 30
MWS: I ELIG GROUP: B SDC CASE#H: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 020112 REASON FOR INELIGIBILITY:

TERMINATION REASON: TERMINATION DATE: 000000

REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: 19151 CASEWORKER SIG DATE: 021512
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS: Activate 1915i waiver_

\\ENTER TO UPDATE F4 -- CANCEL NO UPDRTEJ/

Screen 3 - showing new waiver information entered

/,tHRNGE R.C.: 369 ucr: CPC: AWI 4\\
LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C
BIRTHDATE: 6/09/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30
MWS: I ELIG GROUP: B SDC CASE#: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 020112 REASON FOR INELIGIBILITY:

TERMINATION REASON: 6 TERMINATION DATE: 022912

REACTIVATION REASON: REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: 19151 CASEWORKER SIG DATE: 030112
NEW REGIONAL CENTER: 000© PRIOR REGIONAL CENTER: 000

COMMENTS: Terminate from 1915i waiver_

\\ENTER TO UPDATE F4 -- CANCEL NO UPDRTEI/

Screen 3 - existing waiver type must be terminated before new waiver can be activated
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Reactivate Prior Waiver Type

To reactivate prior waiver type, back tab (shift + tab) to MWS field. The last
transaction under that waiver type will be displayed, and cursor will be positioned
at Reactivation Reason:

/ R.C.: 369 UCI: CPC: AWI N
LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C
BIRTHDATE: 6/09/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30
MUS: M ELIG GROUP: B  SDC CASE#: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 010112 REASON FOR INELIGIBILITY:

TERMINATION REASON: 4 TERMINATION DATE: 013112

REACTIVATION REASON: _ REACTIVATION DATE: 000000 RECERT DATE: 000000
DETERMINED BY: CASEWORKER SIG DATE: 020112
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS: Terminate M waiver

\\FNTER TO UPDATE F4 -- CANCEL NO UPDATE
/EHQNGE R.C.: 369 UCI: CPC: AWI \\
LAST: CONSUMER FIRST: TEST MI: A TRAN CODE: C

BIRTHDATE: 6/709/1969 SEX: F
SSN: MEDI-CAL#: WAIVER YEAR: 30
MWS: M ELIG GROUP: B SDC CASE#: EXIT DATE: 000000

ELIG FOR WAIVER: Y ELIGIBILITY DATE: 010112 REASON FOR INELIGIBILITY:

TERMINATION REASON: 4 TERMINATION DATE: 013112

REACTIVATION REASON: 6 REACTIVATION DATE: 030112 RECERT DATE: 000000
DETERMINED BY: CASEWORKER SIG DATE: 030112
NEW REGIONAL CENTER: 000 PRIOR REGIONAL CENTER: 000

COMMENTS: Reactivate M waiver_

\fNTER TO UPDATE F4 -- CANCEL NO UPDQTE//
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F7 from Screen 1 (Consumer Selection) will display the End of Job screen:

4 N

RC HOQ DEVELOPMENT

MWS MAIMTEMAMCE

Print Transaction Report for this session? X

Key reszsponszse and press Enter

\ /

If you choose to print the transaction report for the session, enter WRKSPLF to find
the report(s) produced: MWSLOGO1 (optional) and LA03001.

The Determined By Field

1) Enter a full name or initials. If initials are used, they must be in the Table of MWS
Certifiers. Use LAMENU Option 8 to maintain:

/ﬁénu: LAMENU Medicaid Waiver Suystem User ID: HQDBUSE&R\
3/23/12 14:33:22

Maintain MWES Master file
Late Reporting Recertifications
Late Reporting Short Term Absences

N WM

MWS Master file inquiry

< 8. Maintain Table of MUS Certifiers >

11. Print MHWS Master file
12. Print MWS Transaction report
13. Print Current Waiver Eligibles

Selection or Command 98. Sign off

L., )

2) The certifier initials can be up to three alpha numeric characters. Enter the full
name on the text line. You will have the option of printing a listing of certifiers on
file when you end the job.
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Late Reporting

1) LAMENU Option #2 - Late Reporting Recertifications - created as an X

transaction.
2) LAMENU Option #3 - Late Reporting Short Term Absences - created as an S

transaction.
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Appendix A - Termination/Ineligibility Reason Codes

LCONI W

Termination/Ineligibility Reason Codes
Admitted to a State Developmental Center
Transferred to another regional center
n/a
Admitted to a community long-term health facility or acute hospital
Deceased
Insufficient impairments
Not Medi-Cal eligible /share of cost not met
Other - reason must be specified in comments
Error - consumer was never eligible (must have Ineligibility Reason)

Revised January 2016
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L ONIU W

Appendix B - Reactivation Reason Codes

Reactivation Reason Codes
Discharged from State Developmental Center
Transferred from another regional center
n/a
Discharged from a community long-term health facility or acute hospital
n/a
Increased impairments
Medi-Cal eligible /share of cost met
Other - reason must be specified in comments
Error - termination was entered in error
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Appendix C - LA00O1 error messages

FUTURE DATE NOT ALLOWED FOR REACTIVATION DATE
FUTURE DATE NOT ALLOWED FOR RECERTIFICATION DATE
FUTURE DATE NOT ALLOWED FOR SDC EXIT DATE

INVALID TERMINATION REASON

INVALID TERMINATION DATE

INVALID REACTIVATION REASON

INVALID REACTIVATION DATE

INVALID SIGNATURE DATE

INVALID SDC EXIT DATE

INVALID RECERTIFICATION DATE

INVALID ELIGIBILITY DATE

INVALID NEW REGIONAL CENTER

REASON FOR INELIGIBILITY MUST BE BLANK, '1,'2", OR '4'-'9'
REACTIVATION DATE IS EARLIER THAN TERM DATE, USE F4
MUST ENTER REASON CODE TEXT

COMMENT REQUIRED FOR 'X' TRANSACTION

ELIGIBILITY DATE LATER THAN TERMINATION DATE
TERMINATION REASON MUST BE '1', '2', OR '4' THRU '9'

MWS CODE MUST BE 'M' or 'T'

INVALID WAIVER YEAR

ELIGIBILITY GROUP MUST BE 'A','B', OR 'T'

ELIGIBILITY DATE MUST BE LATER THAN DATE OF BIRTH
REASON FOR INELIGIBILITY MUST BE 1 THRU 8 IF TERM RSN =9
ELIGIBLE FOR WAIVER CODE MUST BE 'Y' OR 'N'

SIGNATURE DATE MUST BE GREATER THAN ELIGIBILITY DATE

FUTURE DATE NOT VALID FOR ELIGIBILITY DATE

NEW RECERT DT MUST BE => PRIOR DT. NEW OK? USE LATE REPORTNG
INVALID PRIOR REGIONAL CENTER

ELIG DATE NOT WITHIN 30 DAYS OF SIG DATE ('I'CLIENT<90 DAYS)
RECERT DATE NOT WITHIN 30 DAYS OF SIGNATURE DATE
REACTIVATION DATE NOT WITHIN 30 DAYS OF SIG DATE

REASON FOR INELIG CANNOT BE 2 OR 9 IF ELIG FOR WAIVER ='N'
REASON FOR INELIG MUST = 2 IF ELIGIBLE FOR WAIVER ='T'
INVALID TRANSACTION CODE

ELIG DATE MUST NOT BE LESS THAN SDC EXIT DATE FOR 'T' CLIENT
TRAN CODE CANNOT BE 'A' ON EXISTING MWS CLIENT

TRAN CODE MUST BE 'A' ON NEW MWS CLIENT

REASON FOR INELIGIBILITY MUST NOT BE '9'

SHOULD BE A 'C' TRANSACTION CODE

SDC CASE # AND EXIT DATE MUST BOTH BE VALID OR BLANK FOR 'T'
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SDC EXIT DATE MUST BE BLANK

SDC CASE NUMBER MUST BE PRESENT FOR 'A' CLIENTS

CANNOT REACTIVATE CLIENT THAT HAS NOT BEEN TERMINATED
REACTIVATION DATE ERROR - REACT RSN MUST BE '9'

FUTURE DATE NOT VALID FOR TERMINATION DATE

ELIG DATE MODIFIED TO 1ST DAY OF MO-COMMENT REQ'D W/OVERRIDE

RECERT DATE WILL BE MODIFIED TO 1ST DAY OF MONTH

REACTIV DATE WILL BE MODIFIED TO 1ST DAY OF MONTH

TERM DATE WILL BE MODIFIED TO LAST DAY OF MONTH

TERM DATE WILL BE MODIFIED TO LAST DAY OF PRIOR MONTH
TERMINATION REASON MUST BE 9’

NEW REGIONAL CENTER IS PRESENT; TERM REASON MUST BE '2'
REACTIVATION REASON MUST BE '1', '2','4', OR '6' THRU '9'

TERM REASON IS BLANK; CAN NOT HAVE TERMINATION DATE
TERMINATION REASON WITH NO TERMINATION DATE

CAN NOT HAVE REACTIVATION DATE IF REACTIV REASON IS BLANK
REACTIVATION REASON NOT BLANK; MUST HAVE REACTIVATION DATE
TERMINATION REASON '8' IS NOT EXPLAINED IN REASON TEXT
REACTIVATION REASON MUST BE BLANK OR '9'

TERMINATION DATE IS GREATER THAN SIGNATURE DATE

VALID SDC EXIT DATE IS REQUIRED FOR 'A' CLIENTS

NEW R.C. MUST BE ENTERED WHEN REASON FOR INELIG = "2’

CAN NOT HAVE REACTIVATION REASON FOR 'N' CLIENT

MUST HAVE ELIGIBILITY DATE WHEN ELIG FOR WAIVER ="Y"
ELIGIBLE FOR WAIVER MUST BE 'Y' WHEN ELIG DATE IS PRESENT
ELIGIBILITY DATE IS LATER THAN TERM DATE ON 'Y' CLIENT
ELIGIBILITY DATE IS LATER THAN REACTIV DATE ON 'Y' CLIENT

DO NOT RECERTIFY TERMINATED CLIENT

MUST ENTER REASON WHEN DATE OVERRIDE IS TAKEN

REASON FOR INELIGIBILITY NOT ALLOWED FOR THIS TRANSACTION
ELIG DATE CANNOT BE CHANGED W/'C' TRANS - MUST USE 'X' TRANS
DETERMINED BY CAN NOT BE LEFT BLANK

RECERT DATE MUST BE < TERM DATE AND > OR EQ TO REACT DATE
SDC EXIT DATE LATER THAN ELIGIBILITY OR REACTIVATION DATE
RETRO TERM DATE DOES NOT EQUAL ELIGIBILITY DATE

NOT A VALID TRANSACTION - CLIENT HAS NO ELIGIBILITY

CAN NOT TERMINATE - CLIENT HAS NO ELIGIBILITY

CLIENT IS ALREADY TERMINATED - USE 'X' TRANS TO CHANGE INFO
ENTER REACT DATE IN ELIG DATE; CLEAR REACT DT, TERM RSN/DATE
CHANGE ELIGIBILITY TO 'Y', ENTER REACT DATE IN ELIG DATE
CLIENT NOT ELIGIBLE FOR RECERTIFICATION

CLIENT NOT ELIGIBLE FOR REACTIVATION

CLIENT NOT ELIGIBLE FOR TERMINATION

CLIENT NOT ELIGIBLE FOR SHORT TERM ACTION

YOU HAVE NOT ENTERED ANY DATA. USE F4 TO CANCEL
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USE TRAN CODE 'S' TO CREATE SHORT TERM ABSENCE

IF FORM MWB100 SAYS 'UNTIMELY RECERT', F10 TO ACCEPT

SIGNATURE DATE IS OLDER THAN 1 YEAR FROM TODAY'S DATE

WARNING: MINIMAL EDITS WILL BE PERFORMED WITH 'X' TRAN CODE

RECERTIFICATION DATE PRIOR TO ELIGIBILITY DATE

RECERTIFICATION DATE MUST BE PRIOR TO TERMINATION DATE

FUTURE DATE IS NOT VALID FOR SIGNATURE DATE

CAN NOT ENTER TERMINATION REASON OR DATE ON NEW RECORD

SDC CASE NUMBER/DATE MUST BE BLANK IF ELIG GROUP ='B'

NEW REGIONAL CENTER MUST BE DIFFERENT THAN OLD REGIONAL CTR

REACT REASON, REACT DATE, AND RECERT DATE MUST BE BLANK

ELIGIBLE FOR WAIVER CAN NOT BE CHANGED FROM 'Y' TO 'N'

REASON FOR INELIGIBILITY MUST BE BLANK IF ELIG ='Y"

NEW & PRIOR REG CTRS MUST BE CHANGED FOR TERM 2, REACT 2

REACT DATE AND TERM DATE MUST BE EQUAL IF REACT RSN ='9'

TERMINATION DATE MUST BE EQUAL TO ELIGIBILITY DATE

ELIGIBILITY DATE CAN NOT BE PRIOR TO 7/1/81

EXIT DATE MUST BE EQUAL TO OR 1 DAY LESS THAN ELIG DATE

CODE AS GRP 'B' CLIENT & ENTER EXIT DATE & CASE# IN COMMENTS

TERM INFO CANNOT BE CHANGED AFTER TERM - USE 'X' TRANS

REACTIV INFO CANNOT BE CHANGED AFTER REACTIV - USE 'X' TRANS

REGIONAL CENTER NUMBERS MUST BE WITHIN RANGE OF 360 - 380

Must terminate from MWS before change to 1915i allowed

Waiver Elig Month must be greater than 1915i Term Month

TERM DATE SHOULD NOT BE OLDER THAN 1 YR FROM SYSTEM DATE

ELIG MONTH WILL BE MODIFIED TO FIRST DAY OF SIG DATE MONTH

For CSLA clients send hardcopy MWB100 to DDS

ELIG DATE OLDER THAN 1 YEAR - F10 TO ACCEPT IF OKAY

RECERT DATE PRIOR TO ELIGIBILITY DATE

ELIGIBILITY DATE MUST BE BLANK

SIGNATURE DATE NOT WITHIN 30 DAYS OF LATEST DATE ENTERED

REACT DATE OLDER THAN 1 YEAR - F10 TO ACCEPT IF OKAY

RECERT DATE OLDER THAN 1 YEAR - F10 TO ACCEPT IF OKAY

SDC EXIT DATE OLDER THAN 1 YEAR - F10 TO ACCEPT IF OKAY

TERM DATE CANNOT BE PRIOR TO PREVIOUSLY ENTERED REACT DATE
SHORT TERM ABSENCE NOT APPROPRIATE IF OVER 120 DAYS

Must terminate from 1915i before change to MWS allowed

Waiver Elig Month must be greater than MWS Term Month

React month must be greater than previous waiver term month

Term date cannot be prior to previously entered Recert date
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